
Your Budget Planner 
Plan today for a better tomorrow

For more information, contact Member Services:

Sydney 	 28 Margaret Street

Lismore 	 81-83 Molesworth Street

Newcastle 	 161 King Street

Orange	 187 Summer Street

Parramatta	 10-14 Smith Street

Wagga Wagga	 Shop 2/209 Baylis Street

Wollongong	 Shop 2/60 Burelli Street

Albury*	 621 Dean Street
*Bookings are essential. Phone 1300 369 901 to make an appointment. 
Office hours are 8.30am - 5.00pm Monday - Friday.
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This Budget Planner is printed on Impress, an environmentally responsible paper manufactured using Elemental  
Chlorine Free (ECF) pulp sourced from sustainable, well managed forests. Impress is manufactured at  
Australian Papers Wesley Vale Mill an Australian company certified under ISO14001 international environmental  
management systems.

This document is provided by FuturePlus Financial Services Pty Limited  
(ABN 90 080 972 630) as an Australian Financial Services Licensee  
(AFSL 238445)  and by Chifley Financial Services Limited  
(ABN 75 053 704 706) as an Australian Financial Services Licensee  
(AFSL 231148) and an APRA Registrable Superannuation Entity Licensee 
(RSEL: L0001120). The information contained in this document is of a general 

nature only and is not personal advice. It does not take into account your 
personal objectives, financial situation or needs. You should consider your 
own personal objectives, financial situation and needs before acting on this 
information. Prior to making any decision you should read the relevant  
Product Disclosure Statement available by calling us on 1300 369 901,  
and consider talking to a licensed financial planner.



Step 1
Set aside some time and make sure there will be no 
distractions. Put the children to bed, take the telephone 
off the hook and turn off the T.V. Make sure you have 
all the information you need about your income and 
spending such as pay slips, bank statements, cheque 
book butts, credit card statements etc. Having a 
calculator will help.

Step 2
Use a pencil. We have divided income and expenses into 
amounts received and spent on a weekly and monthly 
basis. This will make it easier for you to complete the 
planner. On list A, include all your income and expenses 
which occur on a weekly basis. This will include items 
like salary and wages and your food bill. If you receive 
your income on a fortnightly basis, then just divide the 
amount by 2, which will give you a weekly figure. Apply 
this method to all fortnightly expenses too. Multiply the 
weekly income and expense figures on List A by 4.33. 
This will give you the equivalent monthly amount. Transfer 
the total monthly income and expense figures from List A to 
List B for all 12 months. 

Step 3
On List B, list all your income and expenses (other than 
those in List A) which occur on a monthly, quarterly or 
yearly basis, such as rent received or council rates paid, 
electricity etc.

Step 4
On List B, add the income and expenses for each 
month. Add the total income for every month, to give 
you a yearly income total. Do the same for your monthly 
expenses. Then, take your total monthly expenses and 
deduct them from your total monthly income. Do the 
same for the yearly total. Write these amounts in the 
last row. You can now see exactly how much money 
you have to spare, or don’t have, as the case may 
be. You should also see where there may be some 
shortfalls in particular months.

Step 5
Now that you know where you are financially, you can  
set a savings target. This should be a realistic amount 
based on what you wish to achieve. The following  
savings tips may give you some ideas on how to reduce 
your expenses.

Saving tips
Reduce luxuries: Set a monthly budget for luxuries 		
and stick to it.
Minimise debt: Cut up all but one of your credit cards. 
You can’t save if you have them and most of us can’t 
afford to keep them. For emergencies, keep one card, 
preferably with an interest free period. Make sure you 
reduce the debt on this card to zero. Make a plan to 
pay off all your debts. All debt reduction takes time but 
is worth it in the long run.
�Review insurances: This doesn’t mean cancelling 
them; it means ensuring you are not paying too much 
and that you only have what you need.

5 steps to make your money work harder for you

Weekly Expenses Weekly Monthly

Rent/Mortgage x 4.33

Food x 4.33

Clothing x 4.33

Personal Loan x 4.33

Fares x 4.33

Petrol x 4.33

Home Maintenance x 4.33

Gifts x 4.33

Entertainment x 4.33

Sport x 4.33

Other x 4.33

Other x 4.33

Total Monthly Expenses (transfer to List B) =

Weekly Income  
(net of tax)

Weekly Monthly

Wages - Own x 4.33

Wages - Partner x 4.33

Other x 4.33

Other x 4.33

Total Monthly Income (transfer to List B) =

List A Weekly Items

Name: 

Member No:

Income (Net) Month 1 Month 2 Month 3 Month 4 Month 5 Month 6 Month 7 Month 8 Month 9 Month 10 Month 11 Month 12 Yearly 
Total

Monthly Income  
(total from List A)

Dividends/Interest

Other

Total Income

List B Yearly Items

Expenses Month 1 Month 2 Month 3 Month 4 Month 5 Month 6 Month 7 Month 8 Month 9 Month 10 Month 11 Month 12 Yearly 
Total

Monthly Expenses  
(total from List A)

Insurance - Home

Insurance - Contents 
Other

Rates Council

Rates Water

Rates Strata Levies

Electricity

Gas

Telephone

Medical/Hospital

Hire Purchase/Lease

Credit/Store Cards

School Fees

Car Repayments

Car Registration

Car Insurance

Car Licence

Superannuation

Life Insurance

Income Protection

Subscriptions

Other

Total Expenses

Deduct Expenses  
from income  
to give monthly 
surplus/deficit
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